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1  Online application and document submission

1. Access to online application website
  A. Visit UNIST's Graduate Program Admissions website.

   (1) Click the 'Go to Online Application (Chrome)' button on the 

Admission Guide page.

   (2) Clicking the 'Go to Online Application (Chrome)' button will 

redirect you to the Application agency website.

  B. Sign up(Register as a member) of the Application agency website

     (Be sure to remember the ID and password you signed up for)

   (1) Click the ‘Sign up’ button.
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   (2) Create an Account

    1) Click the check boxes regarding ‘Agreement for Service 

User’ and ‘The range of collection of personal 

information’ and then click the ‘Agree’ button.
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    2) If you don’t have Korean phone number, select ‘No, I don’t 

have a phone number’ and enter your name, date of 

birth(Birth check), e-mail and click the ‘confirm’ button. 
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    3) Enter your ID, password(confirm password), date of 

birth(solar of lunar), gender, phone(mobile) number(only if 

you have) and click the check box and the ‘Confirm’ button. 



- 6 -

    4) After you clicking the ‘Confirm button’, your registration is 

complete.

  C. Then Visit UNIST's Graduate Program Admissions website 

AGAIN and Click the 'Go to Online Application (Chrome)' 

button on the Admission Guide page.
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2. Proceed with your online application
  A. You can confirm that you are logged in to the application 

agency website with your account.

 (1) Click the ‘English’ button.

   (2) Please read the contents regarding Admission Schedule and 

Application fee carefully, and then select a payment 

method.
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   (3) Read the contents regarding Important Notes carefully, 

then click the ‘APPLY NOW’ button.  
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  B. Read the contents regarding ‘Consent for Personal 

Information Processing’ and click the ‘Give consent’ button.

   (1) Read the contents below carefully.



- 10 -

   (2) Click the ‘Confirmed’ buttons. And then click the ‘APPLY 

NOW’ button.
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  C. Fill out the ‘Application’ form. After entering the information, 

click the 'Save' button.

      (The ‘Resident Registration Number’ and ‘Date of Birth’ field is 

automatically filled in with your login account. Do not change 

these data.)

    For foreign applicants, please select "외국인(Foreigner)" under 

Nationality.
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  D. When you click the ‘SAVE’ button, you can review the 

information you entered. After reviewing the content, 

please click the ‘ADDITIONAL STATEMENT’ button.

  E. Fill out the ‘Study Plan and Personal Statement’ form.

    * If there is a character limit for certain question items, exceeding 

the limit will result in the excess input not being saved.
       - Preferred study field: Write less than 500 characters in English

       - Study Plan: Write less than 3,000 characters in English

       - Personal Statement: Write less than 3,000 characters in English
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  F. After entering the information of ‘Study Plan and Personal 

Statement’, click on the check boxes(Yes or No) on the ‘Check 

List of Documents’ you will submit. And then click the 'Save' 

button.
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  G. When you click the ‘SAVE’ button, you can review the 

information you entered. After reviewing the content, 

please click the ‘PAY’ button.

3. Application fee payment
  A. Please select the payment method you previously chose and 

proceed to pay the application fee.
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4. Printing the completed documents
  A. Print out the Documents(Application Form for Admission, Study 

Plan and Personal Statement, Letter of Disclosure Agreement, Check 

list of documents) from 'Print out Application'. And collect them 

with other submitted documents(Transcripts, Diploma(certificate) 

of Degree, English Test Report, Additional documents and so 

on) in the order of 'Check list of documents'.

   (1) Application form for Admission
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   (2) Study Plan and Personal Statement

   (3) Letter of Disclosure Agreement

   (4) Check List of Documents
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5. The Online upload process of submitted documents
  A. Scan the submitted documents collected in order as a single PDF 

file. 

    (File name: Application Number, Example: 2444AA102, 2446BB101)

 

  B. Click the ‘Upload documents’ button.

1. Gather the submitted documents listed in 

the 'Check List of Documents', scan them, 

and upload as a single PDF file.

2. PDF files should be under 32MB in size for 

uploading.

3. Insufficient clarity in the scanned and 

uploaded documents may put your 

evaluation at a disadvantage.

4. You can upload until April 3rd(Wed.) 18:00 

Korean Standard time.
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  C. Click the ‘FILE UPLOAD’ button.

  D. A popup window for uploading files will appear.

   (1) Click the ‘찾아보기’ button.

   (2) Select the file to upload and click the ‘파일 업로드’ button.

This button is for searching file.

This button is for uploading file.
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   (3) Read the message in the pop-up window and click the ’확인’ 

button.

   (4) Confirm that the file has been uploaded, and click the 

‘CLOSE’ button.

 

This button is for confirming.
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   (5) After uploading the PDF file, click the 'Save' button to save it.  

   (6) Click the ‘Upload documents’ button to check whether the 

PDF file of the submitted documents has been uploaded 

properly. 
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    1) You can click the ‘파일확인’ button to review the files you 

have uploaded.

    2) You can click on the ‘삭제’ button to remove the previously 

uploaded file and upload a new one.

 

This button confirms the file

This button is for deleting the file.
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6. Modifying the submitted application documents
  A. You can click on the [Modify] button to edit the documents 

you have written.(until 2024.04.02.(Tue.) 18:00pm KST)

   ※ If you need to revise your application documents, you must also 

update the previously uploaded PDF files to reflect those 

changes.




