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1.� Academic� Information� and� Course� Registration
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Academic� Leave� /� Return

Leave� 1� time� for� 1� or� 2� semesters(the� total� term�of� leave�of� absence� shouldn’t� be�more� than�4� semesters)

※� leave� of� absence� not� included� in� the� term� of� leave� of� absence

� � :� pregnancy� andmaternity� (within� 1� semester)� /� childcare(within� 6� semester)� �

� � � entrepreneurship� (within� 8� semester.� beyond� that,� up� to� the� semester� approved� by� the� President)�

illness� (by� the� time� of� disease� improvement)

� *� Remember:� academic� leave� is� not� counted� in� the� enrollment� period.� military� service,� personal�

reason� (study� abroad,� family� matters,� others)

Name� of�

absence
Proof� of� evidence

Leave� of�

absence� period
Target� students

Medical� leave�

of� absence

Medical� certificate(issued� within� 7� days� by�

a� national/public� hospital� or� specialist)

Medical� leave� check� list(including� the�

advisor’s� opinion� in� category� 3)

Maximum�

1� semester

per� application

Male� and� female� students� who�

would� like� to� take� a� leave� of�

absence� with� the� reason� and�

can�provide�proof�of�evidence

Pregnancy� &�

maternity�

leave� of�

absence

Medical� certificate� for� pregnancy� or�

childbirth� issued� by� a� national/public� hospital�

or� specialist:� resident� registration� or�

family� relations� certificates� can� be�

submitted� to� prove� childbirth

Limited� to� only�

1� time� for� 1�

semester� per�

child

Only� female� students� who�

would� like� to� take� a� leave� of�

absence� with� the� reason� and�

can�provide�proof�of�evidence

Childcare�

leave� of�

absence

certificate� of� resident� registration� or�

certificate� of� family� relations

min.�1�semester�

to�max.�1�year�

per�application,�

up� to�6�semesters�

per�child

Male� and� female� students� who�

would� like� to� take� a� leave� of�

absence� with� the� reason� and�

can�provide�proof�of�evidence
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2.� Services� in� Portal
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3.� UNIST� account� creation�

[Note]

■� If� you� are� admitted� to� graduate� school� as� a� former� UNIST� undergraduate�

student,� you� can� only� create� an� account� using� the� same� ID� as� your�

undergraduate� account.

[Restrictions� on� use� due� to� retirement� and� graduation]

■� Cannot� use� software� such� as� Office� 365� or� Hancom(OneDrive� data� will� be�

deleted)

■� Email� service� can� be� used� even� after� graduation/retirement� (mailbox�

capacity� is� reduced� to� 2GB)

UNIST� Account� Creation� and� Login� Procedure

■� [Creation� Step]� Access� ‘https://portal.unist.ac.kr’� and� click� “Create� Account”�

to� proceed� with� the� account� creation� process.

■� [Approval� Step]� Once� the� account� creation� is� complete,� it� will� be�

automatically� approved� within� 15� minutes.

■� [Two-Step� Verification]� After� approval,� you� will� need� to� set� up� two-step�

verification� during� your� first� login.

� � *� Guide:� https://adfs-theme.unist.ac.kr/static/files/mfa_manual_en.pdf

※� ※� If� you� need� to� reset� two-factor� authentication� due� to� device� changes� or�

app� reinstallation,� please� proceed� with� password� reset.�

(https://account.unist.ac.kr/password/reset)

� � � � *� Guide:� https://portal.unist.ac.kr

Refer� to� [How� to� reset� two-factor� authenticator� settings]� in� the� login�

screen� notice.

https://portal.unist.ac.kr/
https://adfs-theme.unist.ac.kr/static/files/mfa_manual_en.pdf
https://account.unist.ac.kr/password/reset
https://portal.unist.ac.kr/
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Other� IT� Services

Microsoft

365

E-Mail

-� Access� URL:� https://outlook.unist.ac.kr

-� When� you� create� a� UNIST� account,� an� email� address�

is� automatically� generated.

� � ※� If� your� UNIST� account� is� ‘abc’,� your� email� address� will�

be� automatically� created� as� abc@unist.ac.kr

-� The� generated� email� address� cannot� be� changed.

-� You� can� use� this� email� account� permanently� even�

after� graduation,� but� mailbox� storage� will� be�

reduced,� so�make� sure� to� back� up� your� data!

-� You� can� change� the� display� name� that� appears� to�

recipients� when� sending/receiving� emails.

� �※� URL:� https://itsm-new.unist.ac.kr/resources

MS�

Teams

-� Access� URL:� https://teams.unist.ac.kr

-� Messenger� for� communication� among� UNIST�

members

-� Used� for� online� lectures� and� video� conferencing

-� You� can� freely� create� teams� and� share� files� for�

collaboration� (10GB� of� storage� provided� by� default)

-� After� graduation,� access� will� no� longer� be� available.

OneDrive

-� Access� URL:� https://teams.unist.ac.kr

-� Personal� cloud� storage� (10GB� provided� by� default)

-� After� graduation,� access� will� no� longer� be� available,�

so� be� sure� to� back� up� your� data� before� graduating!

Public�

Software

-� Campus-wide� software� can� be� freely� used� on� campus,� including�

MS� Office,� Adobe,� HancomOffice,� and� more.

-� Access� URL:� https://software.unist.ac.kr

https://outlook.unist.ac.kr/
https://itsm-new.unist.ac.kr/resources
https://teams.unist.ac.kr/
https://teams.unist.ac.kr/
https://software.unist.ac.kr/
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4. Scholarship
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5.� UNIST� Dormitory

■� Landscape� of� Dormitory

■� Dormitory� Admission� Capacity� and� Composition� Status

Residence Gender Type� of� room Eligibility
Capacity

(person)

1st

Bldg.301 Male Single Graduate 228

Bldg.302 Male/� Female Single Graduate 200

Bldg.303 Male/� Female Single
Undergraduate

/Graduate
300

2nd

Bldg.304 Male Single
Undergraduate

/Graduate
192

Bldg.305 Female Single
Undergraduate

/Graduate
192

3rd

Bldg.306 Male/� Female Twin Undergraduate 534

Bldg.307 Male/� Female Twin Undergraduate 512

4th

Bldg.308 Married� person 1� Room� /� 2� Room Married� person 180

Bldg.309 Male/� Female Twin
Undergraduate

/Graduate
606
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■� Fee

Residence Fee� (Semester/Won) Utility� fee� (won) etc

1st

Bldg.301� 1,033,760 180,000 Graduate(Male)

Bldg.302 952,000 180,000 Graduate(Male,Female)

Bldg.303 1,033,760 180,000
Undergraduate

/Graduate(Male/Female)

2nd

Bldg.304 1,100,960 180,000
Undergraduate

/Graduate(Male)

Bldg.305 1,100,960 180,000
Undergraduate

/Graduate(Female)

3rd
Bldg.306 712,320 180,000 Undergraduate

(Male/Female)Bldg.307 712,320 180,000

4th
Bldg.308 Monthly� billing Monthly� billing Married� person

Bldg.309 748,160 180,000 Graduate(Male,Female)

■� Facilites� of� Dormitory

� ◦� Current� status� of� facilities� in� the� dormitory

Residence Facilities etc

1st Bldg.301~303
Livingroom(1),� Toilet(2),�

Shower� room(2)

water� dispenser(odd-numbered� floors),�

microwave(all� floors),�

laundry� room(1st� floor)

2nd Bldg.304~305
Livingroom(1),� Toilet(2),�

Shower� room(2)

water� dispenser(all� floors),� microwave(all�

floors),� laundry� room(1st� floor)

3rd Bldg.306~307
Livingroom(1),� Toilet(3),�

Shower� room(4)

water� dispenser(all� floors),� microwave(all�

floors),� laundry� room(2nd� floor)

4th

Bldg.308� Studio� apartment(bed,� laundry� machine,� refrigerator)

Bldg.309 Toilet(1),� Shower� room(1)
water� dispenser(all� floors),� microwave(all�

floors),� laundry� room(2nd� floor)

� ◦� Facility� status

Type Operation� time etc

Dormitory�

restaurant

breakfast� 07:30~09:30

a� la� carte/buffetlunch� 11:30~13:30

dinner� 17:30~19:30

Convenience�

store

1st

24hours
2nd 24hours� self-service

3rd 21:00~09:00� self-service

4th 24:00~09:00� self-service

UNI-SNACK

(street� food)

weekday/weekend/holiday�

11:00~20:00

(second,� fourth� Sunday� off)

2nd� floor� of� 2nd� building� annex

Billiard� room 24hours� self-service 1st� floor� of� 2nd� building� annex

Laundry weekday� 10:00~18:00(weekend� off) 2nd� floor� of� 309� building

Laundry� room

24hours� self-service

1st� floor� of� each� buildings

Reading� room 2nd� floor� of� 2nd� building� annex

Parcel� room 1st� floor�of�300�building,�2nd� floor�306�building

Lounge 1st� floor�of�300�building,�1st� floor�309�building
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■� Dormitory� Application� Schedule(Spring� semester� of� 2026)

� ㅇ� Dormiotry� application� procedure

 ㅇ Graduate student dormitory application 

Procedure Schedule(Scheduled) etc

Application� guidelines�

announcement
2026.01.13.(Tue)

Dormitory� websiteOnline� application 2026.01.20.(Tue)� 08:00�~� 01.22.(Thu)� 24:00

Announcement� of� successful�

applicants
2026.01.23.(Fri)� 16:00

Payment 2026.01.30.(Fri)� ~� 02.03.(Tue)
Issuance� of� individual�

virtual� accounts

Room� selection 2026.02.12.(Thu)� 08:00�~� 02.15.(Sun)� 24:00 Dormitory� website

 ㅇ Please refer to the application guidelines on the dormitory website to check up details of application
  - UNIST dormitory website address: https://dorm.unist.ac.kr/

 ㅇ Inquiry regarding application: Only operation time(Excluding lunch time, 12:00~13:00)

  
 ㅇ� Interior� and� photos

 Bldg.301~305(single room)

Bldg.309(twin room)

                  

Team Operation� time e-mail

Student� residence� team 09:00~18:00 chu0806@unist.ac.kr

https://dorm.unist.ac.kr/
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6. UNIST Library Manual

가. Library Guide for Graduate Students

■ Library Overview
l Building Number: 202
l Website: http://library.unist.ac.kr (ID & Password: UNIST 

Portal Account)
l Contact Info.: ☎ 052-217-1417 / library@unist.ac.kr

                Library 3F Info-Desk (Mon-Fri, 9 AM – 6 PM)
l Library Card: UNIST ID Card (Mobile ID: App ‘Clicker(클리커)’)

■ Library Use Guide for Incoming UNIST Graduate Students
l You can start using full library services (e.g., borrowing materials, logging into the 

library website, off-campus access to e-resources) from your official graduate 
program start date.

l If you wish to borrow library materials before your official start date:

n You may borrow items once your graduate student ID number is issued

n Visit the 3F Info-Desk of the library to request borrowing assistance.

n Contact: 052-217-1417 (Mon-Fri, 09:00-18:00, excluding lunch break 12:00-13:00)

■ Library Facilities & Opening Hours

※ The library will be closed during the Lunar New Year and Chuseok holidays. Please 
note that operating hours may vary during exam periods and academic breaks.

Floor Facilities Opening Hours

1F UNIPLEX, Book curations (New arrivals, Theme books, etc.)
Smart Library machine, Self-service machine (check-out/in), Lockers

24 Hours

2F

Individual study spaces, PCs & workstations, Study rooms
Document delivery service desk, DVD Zone, Copy & scanner, 

Lockers

Info-Desk, Multimedia Collections (DVDs, CDs), Seminar Room Mon.-Fri.
09:00~18:00

3F

Library Service Info-Desk

Book Collections (Basic sciences, Course reserves, etc.), 
Theses & Dissertations, Individual Study Spaces, Self-service machine 09:00~24:00

4F Individual Study Spaces, Study lounge
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■ How to search for articles: Scholarly Databases
l Scholarly database: Collections of scholarly materials that serve as valuable tools for 

researchers to search for and identify relevant resources for their literature reviews.

l Related webpage: Library website ▶ E-RESOURCES ▶ Databases

l Recommended databases

l Accessing electronic resources off-campus: Off-campus access is required.
Go to the Library website ▶ E-RESOURCES ▶ Off-Campus Access

■ How to use E-books
l Check availability of eBooks: Search using the integrated search bar on the library 

website. If the book status is listed as “Full text available” (i.e., an eBook), Click 
the link to access the eBook.

l For science and technology eBooks, we recommende: Springer eBooks
(http://link.springer.com)
You can access it via the Library Website ▶ E-RESOURCES ▶ E-Books ▶ 
English E-Books

Google Scholar A search engine designed specifically for finding scholarly literature, 
including journal articles, theses, books, and conference papers.

Web of Science SCIE A trusted database for top-tier academic journals used for literature 
searches and citation tracking.

Scopus A multidisciplinary database for academic literature and citation 
tracking.

CAS SciFinder Discovery 
Platform

A research tool that provides access to chemical information, 
including substances, reactions, and scientific literature in chemistry 
and related fields.

ACM Digital Library A database of computer science research articles published by the 
Association for Computing Machinery (ACM).

PubMed A free search engine for medical and life sciences research articles.

MathSciNet A searchable database of mathematics research articles, with expert 
reviews and citation information.

ABI/INFORM (ProQuest) A ProQuest database for business and economic research, covering 
scholarly journals, market reports, and news sources.

ProQuest Dissertations & 
Theses

The world’s largest database of graduate-level dissertations and 
theses from universities around the world.

WIPS ON
A Korean patent information database that provides access to 
domestic and international patent document for research and 
analysis.
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■ Borrowing & Returning Policy
l Library Policy: Library Website ▶ LIBRARY SERVICE ▶ Loans · Renewals · More

l Loan status & Renewal: Library Website ▶ MY ACCOUNT ▶ Lonas•Renewals•Holds•Overdue

l Search for books or media: Library Website ▶ Search Box ▶ Refine to Books & Media

 

※ Book Reservation System (Reserved Books)

  - You can place a hold on books that are currently checked out to borrow them once 
they are returned.

  - When the reserved book is returned, borrowing rights are granted in the order on 
reservation, and an email notification will be sent to the next user in line.

  - The book must be picked up and checked out using the Smart Library machine on 
the 1st floor of the library within the priority borrowing period.

Books Multimedia materials (DVD, CD)

Borrowing/Returning Use self-checkout machines on 
the 1st or 3rd floor

‘Smart Library’ on 1F
or 2nd floor Info-Desk

Loan limit & Period Up to 10 items for 30 days Up to 3 items for 4 days

Renewals Renewal available
up to a maximum of 90 days Renewal not allowed

Overdue Fees & 
Payment

Basic: 100 KRW per item per day
Course reserves & Basic science books: 200 KRW per item per hour
Recall books: 500 KRW per item per day
Interlibrary loan books: 500 KRW per item per day
Payment: Library Website ▶ MY ACCOUNT ▶ Pay Overdue Fines

Penalties for 
Overdue

No borrowing, reservation, or renewal allowed during the overdue period.
Long-term overdue (over 30 days) results in suspension of library services.

Location: 3F ‘Book Collection’
Call Number: QC21.2 F49 2011

To reserve a check-out 
item
(※ ‘Log-in’ is required.)
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■ Request Materials Not Available in the Library
l How to Request: Library Website ▶ LIBRARY SERVICE

l Receiving Requested Materials

n When the requested material arrives, you will be notified via email or SMS.
Please visit the library to pick up the materials within 3 days of receiving the 
notification.

n Pickup Locations
- Book Purchase Requests: Use the Smart Library machine on the 1st floor 
  (available 242/7)
- Interlibrary Borrowing Materials: Pick up at the 3rd floor Info-Desk 
  (Mon-Fri, 9:00-18:00, excluding lunch break 12:00-13:00)
- Document Delivery Service Materials: Self-pickup at the DDS Pickup Desk 
  on the 2nd floor.

n If you fail to pick up ILB or DDS materials three times or more, your access 
to these services may be restricted.

■ Library’s Personal Information Processing Consent Policy (Required)
l Procedure: Go to the library website ▶ Log in with your UNIST portal account 

▶ Read the consent form and check the box labeled “Give consent.”
※ The consent form will appear when you log in to the library website for the 
first time.

l Items to be Collected: Full Name, Student ID, Date of Birth, User Group, 
Department, Email Address, Cellphone Number, Status

l Purposes of Collection and Use: To manage the borrowing and returning of library 
materials, provide access to library website services, send notifications, and offer 
customer support.
※ UNIST members who do not provide consent for personal information will not 
be able to use personalized library services.

Request type Service Description Estimated Processing 
Time

Book Purchase 
Request

Recommend the library to purchase materials 
not currently in the collection (print books, 
eBooks, multimedia, etc.)

Foreign publications
: About 3-4 weeks

Interlibrary 
Borrowing (ILB)

Borrow books from other university libraries.
Available materials: Books that can be lent from 
partner libraries. (Loan period: Up to 3 weeks)

2-5 days

Document 
Delivery Service 

(DDS)

Request academic resources (e.g., journal 
articles, theses, or book chapters) from 
domestic or international institutions if not 
available at library.

Domestic: 2-7 days
International: 2-14 days
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■ Research Support (1): Manage and Cite References
l Citation Tools: EndNote

l Citation tools offered by the library assist 
researchers in collecting and managing references 
efficiently. They also support the automatic 
generation of bibliographies in a variety of citation 
styles, such as ACE, APA, and IEEE.

l Library Website ▶ RESEARCH SUPPORTS ▶ 
Citation Tool

■ Research Support (2): Plagiarism Checking
l Plagiarism Checking Tool: Turn it in 

(www.turnitin.com)

l ‘Turn it in’ is available through the library 
to help check for similarity in journal 
manuscripts, theses, dissertations, assignments, 
and other academic documents.

l Library Website ▶ RESEARCH SUPPORTS 
▶ Plagiarism Checking (Turn it in)

■ Research Support (3): Library Class
l Library classes are offered by the UNIST library to help students, faculty, and staff 

learn how to use library resources for their study and research.

l Library Website ▶ RESEARCH SUPPORTS ▶ Library Classes

■ Research Support (4): Writing, Submitting, Usage Thesis
l Resources for Graduate Theses: Include information on how to write and submit 

your thesis, how to access submitted theses, and answers to frequently asked 
questions.

l Library Website ▶ RESEARCH SUPPORTS ▶ Writing, Submitting, Usage Thesis
l How to Use Thesis

Type Location How to Use

Hard 
Copy

Library 3rd floor
‘Theses/Dissertation Shelves

- Search via the library website
- In-library use only, not available 

for loan

Electronic 
File

Library Website (http://library.unist.ac.kr)
dCollection (http://unist.dcollection.net)
ScholarWorks@UNIST
(http://scholarworks.unist.ac.kr)

PDF files are available only for 
these with open access permission.
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7.� ALPS� and� Core� Competency� Service
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8. Research Project Guidelines
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9. Mandatory Safety Education
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10. The Human Rights Center
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11. Language Education Program
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12. Healthcare Center
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